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	About This Document
This kit is your starting point for applying for Recognition of Prior Learning (RPL) towards the CHC81115 Graduate Diploma of Family Dispute Resolution. It explains the qualification, the RPL and RCC processes, your eligibility and pathway options, what evidence you will need, and how to apply.
Please read this document carefully before completing the Application Form at Section 8.



	Document Suite
This is Document 1 of 3 in the Mediation Institute / Inspiritive RPL Suite for CHC81115:
1. Doc 1 (this document) — Candidate Information & Application Kit
1. Doc 2 — Evidence Portfolio Workbook  (issued after your application is accepted)
1. Doc 3 — Assessor RPL Record  (internal assessor document)

All documents are version controlled. Always confirm you have the current version with Mediation Institute before commencing your application.




1.  About Mediation Institute and Inspiritive
Mediation Institute Pty Ltd (ABN 43 166 175 962) is a specialist provider of dispute resolution training and practitioner services. Mediation Institute provides subject matter expertise, course design, training, assessment, and RPL assessment resources for the CHC81115 Graduate Diploma of Family Dispute Resolution and a broad range of dispute resolution training programs.

Mediation Institute holds the following recognised roles and accreditations:
1. Recognised Training Provider (RTP) and Recognised Accreditation Provider (RAP) under the Australian Mediator and Dispute Resolution Accreditation Standards (AMDRAS)
1. Approved Complaints Handler for Family Dispute Resolution Practitioners, approved by the Australian Attorney-General’s Department
1. Specialist provider of dispute resolution training including the CHC81115 Graduate Diploma of Family Dispute Resolution, delivered in partnership with Inspiritive Pty Ltd (RTO 21178)

Mediation Institute operates under a registered training partnership with Inspiritive Pty Ltd (RTO 21178), the Registered Training Organisation responsible for issuing qualifications and statements of attainment under this program. All training and assessment is conducted in accordance with the Standards for Registered Training Organisations 2025 and the CHC Community Services Training Package (CHC81115 Release 2, 5 September 2025).

	Mediation Institute
	Inspiritive Pty Ltd  |  RTO 21178

	Phone: 1300 781 533
Email: office@mediationinstitute.edu.au
Web: www.mediationinstitute.edu.au
PO Box 16, Loch Sport VIC 3851
	RTO Registration: ASQA
Web: www.inspiritive.com.au
National register: www.training.gov.au


2.  Recognition of Prior Learning and Recognition of Current Competency
2.1  Recognition of Prior Learning (RPL)
Recognition of Prior Learning is a formal assessment process that assesses your existing skills, knowledge and experience against the requirements of one or more units of competency. Competency may have been acquired through any combination of:
1. Formal learning — accredited qualifications or units completed through RTOs or universities
1. Non-formal learning — structured professional development, workshops, in-house training, or employer programs that did not lead to a formal qualification
1. Informal learning — skills and knowledge gained through sustained work experience, professional practice, supervision, mentoring, or community roles

RPL is not a shortcut — it is a rigorous assessment process. The same standard of evidence is required as for any other form of assessment. The assessor must be satisfied that your evidence is valid, sufficient, authentic and current before competency can be granted.
2.2  Recognition of Current Competency (RCC)
Recognition of Current Competency may be granted where you have previously completed a unit of competency that is identical to a unit in CHC81115 and that unit remains current on the national training register (training.gov.au).

	Important — Superseded Units and Equivalent Qualifications
The CHC81115 Graduate Diploma of Family Dispute Resolution is NOT equivalent to any previous version of the qualification, including CHC80308 Graduate Diploma of Family Dispute Resolution. Units completed under CHC80308 or any other superseded qualification CANNOT be granted RCC.

To be eligible for RCC, a unit must:
1. Have an identical unit code to a unit in CHC81115 Release 2
1. Be currently listed on training.gov.au at the time of your application (not superseded or deleted)
1. Be supported by your original certificate, statement of attainment, or academic transcript

Prior completions that do not meet these criteria may still be used as evidence within the RPL process, but cannot be granted RCC. The assessor will verify the currency of any unit on training.gov.au before RCC is confirmed.


3.  About the Qualification
The CHC81115 Graduate Diploma of Family Dispute Resolution reflects the role of family dispute resolution practitioners who provide services and interventions for families experiencing high levels of relationship conflict, often within the family law system. It has a direct link to the provisions of the Family Law Act 1975 and the Family Law (Family Dispute Resolution Practitioners) Regulations 2025.
The qualification consists of 10 units of competency: 6 mandatory core units and 4 elective units.
3.1  6 Core Units 
	Unit Code
	Unit Title

	CHCFAM001
	Operate in a Family Law Environment

	CHCDFV008
	Manage Responses to Domestic and Family Violence in Family Work

	CHCDSP001
	Facilitate Dispute Resolution in the Family Law Context

	CHCDSP002
	Adhere to Ethical Standards in Family Dispute Resolution

	CHCDSP003
	Support the Safety of Vulnerable Parties in Family Dispute Resolution

	CHCFAM002
	Work with a Child-Focused Approach


3.2  Elective Units  
The full qualification requires exactly 4 elective units. Candidates may apply for RPL for between 1 and 4 elective units depending on their experience. Electives may be selected from any unit in the list below, or from any other currently endorsed Training Package or accredited course, provided the unit is relevant to the work outcome and contributes to a valid, industry-supported vocational outcome. Any elective units not granted via RPL must be completed through training and assessment.

	Electives Trained and Assessed by Mediation Institute / Inspiritive
The following 5 elective units are currently trained and assessed by Mediation Institute in partnership with Inspiritive. Candidates seeking RPL may apply for between 1 and 4 of these units, or substitute any of the other approved electives listed below.



	Unit Code
	Unit Title
	Type

	CHCDFV007
	Work with Users of Violence to Effect Change
	Listed elective

	CHCDFV012
	Make Safety Plans with People who have been Subjected to Domestic and Family Violence
	Imported elective

	CHCFAM007
	Assist Clients to Develop Parenting Arrangements
	Listed elective

	CHCMGT005
	Facilitate Workplace Debriefing and Support Processes
	Listed elective

	CHCPRP006
	Lead Own Professional Development
	Listed elective






Other Electives Available for RPL Only — Not Currently Delivered by Mediation Institute
The following units are listed in the CHC81115 Release 2 packaging rules as approved electives and are available for RPL only. Mediation Institute does not currently deliver training for these units. If you have prior experience or qualifications relevant to any of these units, contact Mediation Institute to discuss whether an RPL assessment can be arranged.

	Unit Code
	Unit Title

	CHCCCS003
	Increase the Safety of Individuals at Risk of Suicide

	CHCDFV002
	Provide Support to Children Affected by Domestic and Family Violence

	CHCDFV004
	Provide DFV Support in Aboriginal and Torres Strait Islander Communities

	CHCDFV005
	Provide DFV Support in Non-English Speaking Background Communities

	CHCDFV013
	Manage DFV Screening and Risk Assessment Processes

	CHCDIV002
	Promote Aboriginal and/or Torres Strait Islander Cultural Safety

	CHCFAM008
	Work within a Child Inclusive Framework

	CHCYTH023
	Work Effectively with Young People and Their Nominated Carer or Families

	BSBLDR811
	Lead Strategic Transformation

	BSBHRM611
	Contribute to Organisational Performance Development

	BSBLDR602
	Provide Leadership Across the Organisation

	BSBINS603
	Initiate and Lead Applied Research

	HLTASEW001
	Work According to the Principles of Social and Emotional Wellbeing Care

	HLTAHW050
	Develop a Healing Framework for Social and Emotional Wellbeing Work

	HLTASEW003
	Provide Support to Clients Affected by Loss, Grief or Trauma

	Any endorsed TP unit
	Any unit from a currently endorsed Training Package or accredited course relevant to the work outcome may also be used as an elective — subject to assessor approval



3.3  Core Units Only — Statement of Attainment Pathway
Candidates who hold an eligible undergraduate degree or higher qualification (or hold current AMDRAS accreditation and have completed at least 2 consecutive years of accreditation including passing their first renewal) may choose to complete only the 6 core units. Successful completion of the 6 core units results in a Statement of Attainment that can be submitted to the Attorney-General's Department along with evidence of the relevant qualification to apply for accreditation as a Family Dispute Resolution Practitioner under Pathway 2 or Pathway 3 of the Family Law (Family Dispute Resolution Practitioners) Regulations 2025.

	Eligible Degrees for Core-Units-Only Pathway
An undergraduate degree or higher in:
1. Psychology
1. Social Work
1. Law
1. Conflict Management
1. Dispute Resolution
1. Family Law Mediation
1. Or an equivalent qualification

For the AMDRAS pathway, accreditation must be current, must have been held for at least 2 consecutive years, and the applicant must have passed their first renewal. Accreditation of 2 years that has not yet reached the first renewal point does not satisfy this requirement.


4.  Entry Requirements
Entry to CHC81115 is open to individuals who meet at least one of the following requirements:

	
	Entry Requirement

	A
	Hold an undergraduate degree or higher qualification in Psychology, Social Work, Law, Conflict Management, Dispute Resolution, Family Law Mediation or equivalent

	B
	Hold current accreditation under the Australian Mediator and Dispute Resolution Accreditation Standards (AMDRAS). Note: the National Mediator Accreditation System (NMAS) has been superseded by AMDRAS. AMDRAS accreditation is now the required mediation credential for eligibility under this pathway.

	C
	Hold the Mediation skill set from the Community Services Training Package (CHC)

	D
	Can provide documented evidence of previous experience in a dispute resolution environment in a job role involving self-directed application of knowledge with substantial depth in some areas, exercise of independent judgement and decision-making, and a range of technical and other skills





5.  Rules of Evidence
All RPL evidence is assessed against four rules. Your evidence must satisfy all four rules for each unit you are claiming. Understanding these rules before you begin collecting evidence will save you significant time.

	Rule
	What It Means
	What to Consider

	Valid
	Evidence relates directly to the unit
	Does your evidence actually demonstrate the skills and knowledge described in the unit's elements and performance criteria? Generic professional experience is not sufficient — evidence must be specific to the unit's requirements.

	Sufficient
	Enough evidence to cover all requirements
	Have you provided evidence across all elements and performance criteria? Have you met the minimum numbers or contexts specified in the Performance Evidence (e.g. worked with at least 5 client situations)?

	Authentic
	Evidence is genuinely yours
	Can your evidence be verified? Third-party reports, references, supervision records, and certified documents all assist with authenticity. The assessor may ask you to explain your evidence in the competency conversation.

	Current
	Evidence reflects recent, up-to-date practice
	Evidence must be from within the last 3 years. Due to the frequency of legislative and regulatory change in the family law context and the high-risk nature of FDR practice, Mediation Institute applies a strict 3-year currency requirement. Evidence predating this period will not satisfy the currency rule of evidence and RPL cannot be granted for the affected units.


6.  Candidate Pathways
Mediation Institute recognises that candidates come to RPL from a range of professional backgrounds. The table below describes the most common candidate profiles and the typical units they may be eligible for. This is a guide only — eligibility is determined by the assessor based on your individual evidence.

	#
	Candidate Profile
	Likely Eligible Units
	Notes

	1
	Experienced FDRP — currently accredited but original accreditation training no longer recognised under the Family Law (Family Dispute Resolution Practitioners) Regulations 2025
	All 6 core units + up to 4 electives depending on practice history
	Must demonstrate 50 hours of FDR practice. RPL for CHCDSP001/002/003 requires evidence of operating as an accredited FDRP or under direct FDRP supervision. Existing accreditation does not substitute for qualification evidence. Currency of evidence is critical — due to the frequency of legislative change in the family law context and the high-risk nature of FDR practice, evidence must be from within the last 3 years. Evidence predating this period will not satisfy the currency rule of evidence and RPL cannot be granted.

	2
	Federal Circuit and Family Court of Australia (FCFCOA) Registrar — current or departed within the last 3 years — deemed FDRP under Family Law Act
	6 core units (Statement of Attainment pathway). As legally qualified practitioners, FCFCOA Registrars typically choose the core-units-only pathway.
	Third-party confirmation from the Court required. Case scenario evidence required for the CHCDSP001/002/003 cluster. Gap training or additional evidence is generally required for CHCFAM001 — court registrar experience does not always cover the full scope of the FDR Regulations and the broader family law service context addressed by this unit.

	3
	DFV specialist professional (social worker, counsellor, support worker)
	CHCDFV008 and relevant DFV electives
	CHCDSP001/002/003 require evidence of FDR practice under supervision — unlikely for most DFV professionals without additional evidence. Some candidates may have partial experience relevant to CHCFAM001 and CHCFAM002 but partial experience does not guarantee RPL — full evidence against the performance criteria is required.

	4
	Parenting coordinator / child consultant
	CHCFAM002, CHCFAM007 and CHCFAM008
	Evidence should demonstrate work within the family law system with child-focused frameworks

	5
	Family lawyer or legal professional
	Not eligible for RPL
	Mi does not grant RPL to family lawyers. Family law knowledge does not cover the FDR role in the depth these units require, so the units are completed through training and assessment. Identical current units already held may still be credited.



7.  The RPL Process — Step by Step
The RPL process for CHC81115 consists of the following stages:

	#
	Stage
	What Happens

	1
	Initial Enquiry
	Contact Mediation Institute to discuss your background and the units you are considering. We will provide an initial indication of your eligibility and answer your questions. There is no cost for an initial enquiry.

	2
	Application
	Complete and submit this Application Form (Section 8). Include your resume and any relevant certificates or qualifications. Mediation Institute will review your application and advise whether to proceed to enrolment.

	3
	Enrolment
	If your application is accepted, you will be enrolled by Inspiritive and receive access to the Evidence Portfolio Workbook (Document 2). The enrolment fee is payable at this stage.

	4
	Evidence Collection
	Work through the Evidence Portfolio Workbook at your own pace. Collect and organise your evidence for each unit you are claiming. Contact Mediation Institute if you need guidance.

	5
	Portfolio Submission
	Submit your completed Evidence Portfolio Workbook and supporting documents through the Mediation Institute learning management system or by email.

	6
	Portfolio Review
	Your assessor will review your submitted evidence against the requirements of each unit. They may request additional evidence before scheduling the competency conversation.

	7
	Competency Conversation
	You will attend a structured competency conversation with the assessor, conducted by video or phone. This session typically runs for approximately 30 minutes. The assessor will use this conversation to verify and probe your evidence, confirm authenticity, and make final assessment judgments. You will be notified of the date and time in advance.

	8
	Assessment Decision
	Following the competency conversation, the assessor will record a judgment of Competent or Not Yet Competent for each unit. You will receive written feedback.

	9
	Gap Training (if required)
	If you are assessed as Not Yet Competent for any unit, the assessor will identify the specific gaps. Gap training is only available for units that Mediation Institute currently delivers through training and assessment (see Section 3.2). For units not delivered by Mediation Institute, the pathway to address gaps will be through additional evidence or assessment with another provider. A reassessment fee may apply.

	10
	Issuance
	Where all requirements are met, Inspiritive will issue your qualification or Statement of Attainment. Units individually assessed as competent will appear on your record of results.



7.1  The Competency Conversation
The competency conversation is a structured interview conducted by video or phone after you have submitted your evidence portfolio. It is not an exam. Its purpose is to allow the assessor to:
1. Verify that the evidence you have submitted is genuine and your own work
1. Ask follow-up questions to clarify or expand on your written evidence
1. Test your underpinning knowledge through targeted questions
1. Identify any remaining gaps before making a final assessment decision

You will be provided with the date, time and connection details in advance. The session typically runs for approximately 30 minutes. You do not need to prepare a presentation — simply be ready to discuss your experience and evidence in a conversational way.

7.2  Assessment Fees
	Service
	Fee

	Initial enquiry and application review
	No charge

	Train and assess — Full Qualification (10 units: 6 core + 4 electives)
	$14,000

	Train and assess — 6 Core Units (Statement of Attainment pathway)
	$10,000

	RPL — per unit ($500 per unit — fee reduction applied for each unit granted RPL)
	$500 per unit
Standard per unit fee for core units is between $1,500 and $1,750 and for electives $1,500

	Reassessment following Not Yet Competent outcome
	Fee on application







	RPL Fee Reduction
RPL is assessed at a flat fee of $500 per unit regardless of whether the unit is a core or elective unit. Where RPL is granted, the candidate pays $500 for that unit rather than the standard training and assessment fee for that unit. Core units attract a higher training and assessment fee than elective units, so the saving from a successful RPL application will vary depending on the units granted. RPL for CHCDSP001, CHCDSP002 and CHCDSP003 is only available to candidates who can provide verifiable evidence of operating as an accredited FDRP under Family Law Act 1975 s.10G, or under direct supervision of an accredited FDRP, supported by third-party confirmation and case scenario examples.





8.  Application Form
Complete all sections of this form and return it to Mediation Institute by email at student-hub@mediationinstitute.edu.au. Attach your current resume and copies of any relevant qualifications or certificates.
8.1  Personal Details
	Full Name
	

	Preferred Name
	

	Email Address
	

	Phone Number
	

	Postal Address
	

	Current Profession / Job Title
	

	Current Employer / Organisation
	


8.2  Qualifications and Prior Learning
List all relevant qualifications, units, and professional development. Attach copies of certificates and transcripts.
	Qualification / Unit / Training
	Issuing Organisation
	Year Completed
	Certificate Attached?

	
	
	
	☐  Yes   ☐  No

	
	
	
	☐  Yes   ☐  No

	
	
	
	☐  Yes   ☐  No

	
	
	
	☐  Yes   ☐  No

	
	
	
	☐  Yes   ☐  No


8.3  Unit Selection — RPL and RCC Claims
Indicate which units you are seeking RPL or RCC for. Where you have previously completed an identical unit that is currently listed on training.gov.au, tick the RCC column. For all other units, tick the RPL column. You may tick both only if you wish to discuss your options with the assessor.

	RCC Reminder
RCC is only available for units with an identical code that are currently active on training.gov.au. Units from superseded qualifications including CHC80308 are NOT eligible for RCC. Prior completions may still support your RPL evidence.



Core Units
	Unit Code
	Unit Title
	RPL 
	RCC 

	CHCFAM001
	Operate in a Family Law Environment
	☐
	☐

	CHCDFV008
	Manage Responses to Domestic and Family Violence in Family Work
	☐
	☐

	CHCDSP001
	Facilitate Dispute Resolution in the Family Law Context
	☐
	☐

	CHCDSP002
	Adhere to Ethical Standards in Family Dispute Resolution
	☐
	☐

	CHCDSP003
	Support the Safety of Vulnerable Parties in Family Dispute Resolution
	☐
	☐

	CHCFAM002
	Work with a Child-Focused Approach
	☐
	☐


Elective Units — Select between 1 and 4
	Elective Selection
Candidates may apply for RPL for between 1 and 4 elective units. If you are only seeking the 6-core-unit Statement of Attainment, electives are not required. If you wish to claim an elective not listed below, please describe it in Section 8.4.



	Unit Code
	Unit Title
	Delivered by Mi
	RPL / RCC ☐

	CHCDFV007
	Work with Users of Violence to Effect Change
	✓
	☐

	CHCDFV012
	Make Safety Plans with People who have been Subjected to Domestic and Family Violence
	✓
	☐

	CHCFAM007
	Assist Clients to Develop Parenting Arrangements
	✓
	☐

	CHCMGT005
	Facilitate Workplace Debriefing and Support Processes
	✓
	☐

	CHCPRP006
	Lead Own Professional Development
	✓
	☐

	Other elective (describe in 8.4)
	
	
	☐


8.4  Additional Information
Use this section to provide any additional context about your application. In particular, please describe:
1. Any elective units listed in the CHC81115 packaging rules that Mediation Institute does not currently deliver through training and assessment (see Section 3.2) for which you are seeking RPL
1. Any units from other endorsed Training Packages or accredited courses you wish to claim as electives under the open packaging rule
1. Any prior qualifications or units from superseded qualifications you believe are relevant to your RPL evidence (note: these cannot be granted RCC but may support your RPL application)
1. Any reasonable adjustment requirements or other relevant information
Contact Mediation Institute before submitting if you are unsure whether a unit or prior qualification is eligible.

	


8.5  Reasonable Adjustment
Mediation Institute and Inspiritive are committed to providing fair and equitable assessment processes. If you have a disability, health condition, or other circumstance that may affect your ability to participate in the RPL process, please advise us so we can discuss appropriate reasonable adjustments.

	Do you require reasonable adjustment?
	☐  Yes       ☐  No

	If yes, please describe:
	



8.6  Declaration of Authenticity
	Candidate Declaration
I declare that:
1. All information provided in this application is true, accurate and my own
1. I understand that providing false or misleading information may result in withdrawal of any RPL granted
1. I have read and understood the RPL process described in this document
1. I understand my rights regarding complaints and appeals as described in Section 9

	Candidate Signature:


	Date:







9.  Complaints and Appeals
9.1  Your Rights
You have the right to appeal any assessment decision made in relation to your RPL application. You also have the right to make a complaint about any aspect of the RPL process, including the conduct of the assessment, communication, or administrative processes.
Inspiritive Pty Ltd maintains a formal Complaints and Appeals Policy in accordance with the Standards for Registered Training Organisations 2025. A copy of this policy is available on request.
9.2  How to Lodge an Appeal
If you are dissatisfied with an assessment decision, you should:
1. Contact Mediation Institute in the first instance to discuss the decision informally — email student-hub@mediationinstitute.edu.au or call 1300 781 533
1. If the matter is not resolved informally, lodge a formal appeal in writing to Inspiritive within 30 days of receiving the assessment outcome
1. Your appeal will be reviewed by a person not involved in the original assessment decision
1. You will receive a written outcome within 20 business days of lodging your formal appeal
1. If you remain dissatisfied, you may contact ASQA (Australian Skills Quality Authority) at www.asqa.gov.au



9.3  How to Lodge a Complaint
Complaints about any aspect of the RPL process may be directed in writing to Inspiritive Pty Ltd. All complaints are treated confidentially and will not disadvantage you in any assessment process.

	Contact for Complaints and Appeals
Mediation Institute (first contact): student-hub@mediationinstitute.edu.au | 1300 781 533
Inspiritive Pty Ltd (formal complaints and appeals): www.inspiritive.com.au
ASQA (regulatory escalation): www.asqa.gov.au | 1300 701 801


10.  Privacy
Personal information collected in this application is used for the purpose of assessing your RPL application and managing your enrolment. Information is collected and handled in accordance with the Privacy Act 1988 (Cth) and the Australian Privacy Principles. Your information may be shared with Inspiritive Pty Ltd as the RTO and with ASQA as the regulatory authority. It will not be disclosed to any other third party without your consent except as required by law.
You have the right to access and correct your personal information. Contact Mediation Institute at student-hub@mediationinstitute.edu.au to exercise these rights.
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